
How to Use the Accountability Report File in the Secure Site 
 

This document provides instructions on using and understanding the display of your school's previewed 

Michigan School Index System accountability report. For more information about the Michigan School 

Index System, state and federal school support identification, and the Secure Site preview window, 

please visit: www.mi.gov/mde-accountability and click on the link for “Michigan School Index System 

Preview Window Resources - NEW!” under the “Resources for Educators" section. 
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Getting Started 
1. Download and unzip the Accountability Report from the Secure Site at: www.mi.gov/oeaa-

secure. Instructions on accessing and downloading accountability files for authorized Secure Site 

users can be found at: 

www.mi.gov/documents/mde/Accountability_Instructions_in_Secure_Site_614406_7.pdf. For 

assistance in opening .zip files, please use this help resource: https://www.wikihow.com/Unzip-

a-File.  

2. Open the “Accountability Report” file downloaded from the Secure Site. Note that this file 

contains both embargoed and FERPA-protected data and may never be shared with 

unauthorized individuals or the public. When you first open the file in Excel, it may display a 

yellow warning ribbon across the top of the screen to indicate to you that the file is in 

“protected view.” If this occurs, click the “enable editing” button on the yellow ribbon to unlock 

and open the file for use. 

3. With the file open and editable, click the green start button on the first tab to be navigated to a 

screen to search for and enter your school’s building code.  
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4. The search tab you are taken to shows a building code search function. If you do not already 

know your building code, you can use the search function indicated by the #1 area on this tab. 

Once you have the building code for your school, enter it in the #2 location on this tab. Doing 

this activates the rest of the accountability report display tabs and populates it with the data for 

the school you downloaded the report for (and also entered as the building code on this tab). 

Click the blue arrow in the #3 area in this tab to be navigated to the overview/summary display 

of the previewed school index system results for your school. 

 

  



School Index Overview Display 
The overview display shows each of the primary components of the index system. The red #1 location 

on this display contains links to the component detail displays for area included in the index. The red #2 

area of the report image below shows the percent of the index value for each component where your 

school had data or met the size threshold to be included in the index calculations. The red #3 area on 

the report image below shows the weight each component contributed to the overall school index 

value. The red #4 area in the report image below shows the weighted index value. The weighted index 

values then add up to be the overall school index value displayed in the red #5 location of the report 

image. If your school was identified for one of the federal school support categories (Comprehensive, 

Targeted, or Additional Targeted), the red #6 spot location of the report image below will indicate an 

exclamation and the specific identifed support category. A subgroup report display is linked in the red #7 

area below and the source data tab is linked at the red #8 spot.  

 



Subgroup Report Display 
The subgroup report displays summary index information for each subgroup as if that student group was 

treated as a whole school by itself. All applicable subgroups will have data provided on this display if the 

subgroup meets the minimum student count threshold for it to have index values computed for any 

component. The red #1 area indicates if any subgroups in the school performed as below the index 

threshold used for Comprehensive support identification (bottom 5%). The red #2 area will indicate an 

exclamation if your school has been identified for Targeted or Additional Targeted support. Applicable 

subgroups that highlight in red on this display are the basis for the support identification. The box 

indicated by the #3 on the report example allows you to select an individual subgroup to see the 

summary index information for that subgroup as if it was a school itself. Once you choose a subgroup 

from the box, the respective subgroup's data will populate in the red #4 location. If a low performing 

subgroup is selected, the red #5 area will populate with an exclamation and an explanation. 

 



Component Detail Displays 
There are navigation buttons and displays for each of the components contributing to the index system 

calculations. Th component tabs are indicated by the red #1 area in the report image below. These 

displays indicate specific student counts, rates, targets, and index values for each student group where 

applicable, indicated by the red #2 mark below. These displays are available for growth, proficiency, 

graduation rate, EL progress, summative participation, EL participation, and school quality/student 

success components. For components with multiple content areas included, the content areas are 

shown individually and how they are combined to make the participation/proficiency/growth index 

value (indicated by the red #3 area below). For graduation rates, the applicable cohort years are 

displayed and how they combine to make the graduation rate component index value. 

 

  



School Quality/Student Success Overview and Detail Displays   
The school quality/student success component of the index system display preview is unique in that it is 

potentially calculated from up to 5 different subcomponents. The red #1 area in the school quality 

display below shows the summary display of all contributing school quality subcomponents, their 

respective index values, weight within the school quality component, weighted index values, and the 

overall school quality index value. The tables below the school quality summary provide detailed 

displays for each of the contributing subcomponents within the school quality measure that include 

counts, rates, ratios, and subcomponent index values. The subcomponent detail displays are 

disaggregated by subgroup for on-track attendance, advanced coursework, and postsecondary 

enrollment and are limited to school-level information for the two access subcomponents. Only 

applicable subcomponents and subgroup data will display for your school depending on grade 

configuration and whether or not the minimum student count threshold has been met for it to be 

included in calculations. 

 



Support and Contact Information 
For further assistance using the Accountability Report Microsoft Excel File, please contact MDE 

Accountability at MDE-Accountability@michigan.gov or call 877-560-8378, option 3. 


